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1. O0mume MOJI0KEHUSA

1.1 Hacrosimiee mOJOXKEHUE SBISETCA HOPMATHBHBIM  JOKYMEHTOM
['ocynapcTBeHHOrO  MpoecCHOHATBLHOTO  00pa30BATENLHOTO  YUPEKICHUS
«Kucen€Bckuil ropHbIN TEXHUKYM» (Jlajiee — TEXHUKYM) U PErJIaMeHTUPYET LIeIH,
3agaud, PyHKIMH, OpraHU3aIfio padoThl, IpaBa U OTBETCTBEHHOCTh OMOIMOTEKU
TEXHUKYMa.

1.2. bubnuoteka SBISETCS CTPYKTYPHBIM TMOJpa3feiieHUEM TEXHHKYMa,
00ecIeynBaoIINM BOMUTATEIbHO-00pa30BaTeIbHbIN Ipoliecc yueOHOM, Hay4YHOH,
METOJMYECKON, CIPABOYHOU JIUTEPATYpPOM, TMEPUOJUYECKUMH W3JaHUSIMU U
nH(OPMAIMOHHBIMU MaTepuajiamMu (Jlajee JIOKyMEHTaMH), a TaKXke IEHTPOM
pacnpocTpaHeHUs: 3HAHUM, TyXOBHOTO U MHTEIUIEKTYaIbHOTO OOIICHUS, KYJIbTYPHIL.

1.3. bubnmoTeka B cBOSH AeATETHLHOCTH PYKOBOJICTBYETCS:

eKoncrurynuen Poccuiickon denepannu;

o[ paxaHCKUM KOJIEKCOM PD;

e 3akoHoM «O06 oOpazoBanuu B Poccuiickoit @enepanun» ot 29.12.2012
r. No 273-03;

o ®enepanbHbIM 3aKOHOM «O OubmmoTeyHoM niene» ot 29.12.1994 r. Ne
78-03;

o [lpukazom Munkynetypsl Poccum ot 08.10.2012 N 1077 (pem. ot
02.02.2017) "O6 ytBepxnenuu [lopsiaka ydyera JOKYMEHTOB, BXOJSIIUX B COCTaB
oubnroreunoro gonma";

e TocynapCTBEHHBIMM CTaHIAapTaMu B 00JacTH OUOIMOTEYHOrO Jena,
oubnuorpaduu u nHbOPMAITIH;

e VYCTaBOM TEXHUKYyMa.
2. 3apaum OMOIHOTEKH

2.1 bubnuoreunoe u nHdOpMaIMOHHO-0nbIMorpaduaeckoe
oOcCTy’)kKMBaHHE CTYICHTOB, MPENoJIaBaTesei, COTPYIHUKOB TEXHUKYMaA.

2.2. YyactTHe B BOCIHTATEIbHON, MPOCBETHUTEIBCKOU JESITEIHLHOCTH
TeXHUKyMa, (POPMHUPOBAHUE y OOYYAIOUIUXCS COIMAILHO HEOOXOIUMBIX 3HAHUM,
YMEHUN W HAaBBIKOB, TPAXJTAHCKOM NO3UIMHU, MPO(PECCHOHATBHBIX HHTEPECOB,
nporarasja KyJIbTypHOTO HaclleIusl.

2.3. OOGecnieyenue 00pa3oBaTeNbHOrO Tpouecca HHGOPMALMOHHBIMU
pecypcaMM Ha pa3MYHbIX HOCUTENSIX B COOTBETCTBHM C 0OOpa30BaTeIbHBIMU
porpaMMamu:

- OyMa)KHOM (KHIKHBINA (POH);



- muppoBom (CD — mucku; BUmEO, ayAn0o-3aIuch);
- KOMMYHHUKATUBHOM (KOMIIBIOTEPHBIE CETH).

2.4. ®opMupoBaHHe, HaKOIUIEHHE, oOpaboTka, cucTteMaru3anus (poHma B
COOTBETCTBUM ¢ TmpoduiaeM yd4eOHOro 3aBelleHUs U HUHPOPMALMOHHBIMU
NOTPEOHOCTSIMU YNTATEIIS.

2.5. Koopaunamusi aesaTenbHOCTH OHOMMOTEKH C  TOJpa3esieHUsIMU
TEXHUKyMa, OOIIECTBEHHBIMHU OPTaHU3aIIASMH.

2.6. VMuTerpanust M B3aMMOJCUCTBHE C OMOIMOTEKAMU NPYTUX CUCTEM U
BEJIOMCTB, IIEHTPAMH HAYYHO-TE€XHUYECKON MH(OpMAIIIH.

2.7. Opranu3aiiys 1 BeJIcHUE CIPaBOYHO-TTOMCKOBOTO (OMOInorpaduieckoro)
anmapara: KaTaJloroB, KapTOTeK U 0a3 JaHHBIX.

2.8. dopmupoBaHue O61OIMOTEeUHO-UH(OPMALIMIOHHON KYJIBTYPBIL,
i pepeHInpoBaHHOE 00YyYEHNE COBPEMEHHBIM METO/IaM MOMCKa MHPOPMALIUK U
paboOTHI C HEM.

2.9. CoBepIIeHCTBOBAHHUE HOMEHKJIATYPHI TMPEACTABIAEMBIX OHOIMOTEKOM
yCIIyI Ha OCHOBE BHEAPEHUS HOBBIX HHPOPMAIMOHHBIX TEXHOJOTUH U
KOMITbIOTEpU3AIMK OMOIMOTEYHO-UH(POPMAIIMOHHBIX TMPOIECCOB, (POPMUPOBAHKE
KOM(pOPTHOM OUOTUOTEYHOM CpeJibl, COBEPIIICHCTBOBAaHNE OMOIMOTEUHON ATHUKH.

3. DyHKIUU OUOJINOTEKH

3.1. ObGecnieunBaeT OecrIaTHO YHWTATENICH OCHOBHBIMH OWOIMOTEYHBIMH
yciayramu. Cozfaer ycnoBus I CBOOOJHOTO BbIOOpa (opM 0OCITyXKHBaHUS,
HEOOXOMMBIX U3AaHUN U IPYTUX JTOKYMEHTOB B (OH/IE.

3.2. PacmmmpsieT acCOpTUMEHT OMOIMOTEUHBIX YCIIYT, TTOBBIIIAET UX KAaY€CTBO
Ha OCHOBE TEXHMYECKOIO OCHALIEHUs OWOIMOTEKH, KOMIbIOTEpU3aLUU
MH(OPMAIMOHHBIX MPOLECCOB.

3.3. OcymiectBiisieT GMOIMOTEUHOE, a TAKXKE CITPABOYHO-OMOIHOTpaduieckoe
1 uH(OPMAIIMOHHOE 00CTY)KUBAaHUE YUTATEICH:

- MPOBOAUT KYJIbTYPHO-BOCHHUTATEIbHYIO U MPOCBETUTENIBCKYIO padboTy ¢
YUTATEISIMU, UCTIONB3YSl OMOIMOTEeYHBIE (POPMBI paOOTHI;

- cocTaBisieT oubauorpaduyecKue CIIMCKU U CIIPABKH, BEJET TEMAaTUUECKHE
KapTOTEKH, COCTABIISICT aBTOMAaTU3UPOBAHHYIO 0a3y TaHHBIX.

3.4. W3yyaeT cTemneHb YIOBIETBOPEHHUS YMTATEILCKOTO CHpPOCa C LEJBIO
KOPPEKTUPOBKH KOMIUICKTOBAHUSA. AHAIM3UPYET OOECIEUYEHHOCTh CTYJICHTOB
y4eOHUKaMU ¥ Y4EOHBIMH TOCOOUSIMH.

3.5. OcymiecTBisieT mnepepacnpeieicHue HenpoUIbHOM U W3JIHIIHE
nyOeTHOM TUTepaTyphl, IPOU3BOIUT UCKITIOUCHHE U3 (DOHAA YCTApPEBIINX U BETXHX
U3JIaHUI MyTEM CIHMCAaHUS JUTEPATYPHI.



3.6. OcymiecTBIsI€T HAYYHYIO U TEXHUYECKYI0 00pabOTKy MOCTyHaromie B
dbona nuteparypsl. Bener cucreMy OMOTMOTEUHBIX KATaJIOTOB U KapTOTEK.

3.7. BsauMmopeiicTByeT ¢ mpemnojaBareNs MU TEXHUKyMa IO Pa3HbIM
BOITPOCAM.

3.8. Cozmaet nHGOPMAITMOHHYIO TPOTYKITHIO:

- OCYUIECTBIIICT aHAIUTUKO-CUHTETUYECKYIO TepepadoTKy HH(OpMALINY;

- OPTaHU3YeT U BeNET CIPaBOYHO-OMOIMOrpaduuecKuil anmnapar: KaTajaoru
(anmpaBUTHBIN, CHCTEMAaTUYECKUI), KapTOTEKH (CHUCTEMATHYECKYI0 KapTOTEKy
cTaTeil, TeMaTUYEeCKHME KapTOTEKH), DJEKTPOHHBIA KaTayuor, 0a3pl JaHHBIX IO
npod o 0011e00pa30BaATEILHOIO YUPEIKICHHUS;

- pa3pabaThiBacT pEeKOMEHJaTelbHble Oudanorpaduyeckue mocoous
(ciucku, 0030pHkI, YKa3aTelu U T.11.);

- obecrnieunBaeT MH(POPMUPOBAHKE MOJIB30BaTENCH 00 MHPOPMAIMOHHOMN
POAYKIIHH.

3.9. OcymectBisier quddepeHInpoBaHHOE ONOTNOTEYHO-NH(OPMAITMOHHOE
U CIIpaBOYHO-OMOIMorpaduueckoe o0CTy>KUBaHUE YYaCTHUKOB 00pa30BaTEILHOTO
nporecca:

Cmyoenmam:

a) IpeaoCcTaBIsieT NH(DOPMAIIMOHHBIC PECYPCHI Ha Pa3IMYHBIX HOCUTEIAX Ha
OCHOBE M3yUYeHUS X HHTEPECOB M NH(POPMAIIMOHHBIX MOTPEOHOCTENH;

0) opraHuzyer oOydyeHHE HaBbIKAM HE3aBUCUMOIO OHOJIUOTEYHOTO
MOJIB30BATENS U MOTpeOUuTenst nHpopMauu;

B) COJCHCTBYET MHTErpaldy B Y4eOHBIC MPOrpaMMbl KOMILIEKCA 3HAHHIA,
YMEHUM U HABBIKOB 10 paboTe ¢ KHUTON U HHPOpMaIIHEeH;

r)  OKa3bplBaeT  WH(OOPMAIMOHHYIO  TOJJACPKKY  OOYy4YarOIIMMCS
(KOHCYTBTaTUBHYIO, MPAKTUYECKYIO, MHIUBUIYAIbHYIO, TPYIIIOBYI0, MACCOBYIO) B
peleHny 3a7a4, BO3HUKAIOIINX B TMpoIlecce UX y4eOHOU, mpodecCHoHaTbHON U
JIOCYTOBOM JEATEIBLHOCTH;

lIpenooasamensim:

a) BBISIBIISIET MHPOPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSIET 3alIPOCHI B
00JIaCTH TIeIArOTMYECKUX NHHOBAIIUN U HOBBIX TEXHOJIOTHUIA;

0) ocymecTBiIseT Tekyee HWHPOPMHUPOBAHWE TperojaBareieii (qHu
uHdopMaIuuy, 0030pHI HOBBIX MOCTYTUICHUI u myOJuKaImif),
muddepeHnpoBaHHOe UHPOPMUPOBAHUE PYKOBOJICTBA TEXHUKYMa IO BOIPOCAM
yIpaBIeHUS 00pa30BaTEIHHBIM MPOIECCOM;

B) TOJJICPKUBACT NEATEIBHOCTh MperoAaBaTeNied W oO0ydyaroumxcs B
o0nacTu co3aaHus HHHOPMALIMOHHBIX MPOTYKTOB (JOKYMEHTOB).



4. Opranmn3anus J1eATeJIbHOCTH OM0JIMOTEKH

4.1. bubnnoreuyHo-uHPOPMAIIMOHHOE OOCTYKMBAaHHE OCYIIECTBIISICTCS Ha
OCHOBE y4€OHOTO IJIaHa TEXHUKYMa.

4.2. B mensx oOecniedeHHs] MOJCPHHU3ANNHA OUOIMOTEKH B YCIOBHSX
uHbOopMaTU3aluK 00pa30BaHMs TEXHUKYM 0OecTieyuBaeT ONOINOTEKY:

- TapaHTHPOBAHHBIM (PUHAHCHPOBAHHEM KOMIUIEKTOBAHUS HOCHUTENIEH
uHbOpMaIny;

- HEOOXOIMMBIMU CIIY’KE€OHBIMU U MPOU3BOJCTBEHHBIMU TOMEIICHUSMU B
COOTBETCTBUM CO CTPYKTYpOW OMONMOTEKH M ACUCTBYIOIIMMH HOPMATHBaMH IO
TEXHUKE O€30MACHOCTH JKCIUTyaTalliM KOMIIbIOTEPOB (OTCYTCTBUE BBICOKOU
BJIQXKHOCTH, 3allbNIEHHOCTH TOMEIICHHSI, KOPPO3UOHHO-aKTUBHBIX MPUMECEH WIn
AIEKTPOIPOBOISIIIICH MBLIN);

- COBPEMEHHOM  JJICKTPOHHO-BBIYMCIUTEIBHON UM  KONHPOBAIBHO-
MHOXHUTEIIbHON TEXHUKOM, HEOOXOUMBIMH MPOTPAMMHBIMHU MTPOTYKTAMU;

- TEJICKOMMYHUKAIIMOHHON TEXHUKOU U OPTTEXHUKOM;

- PEMOHTOM U CEpPBUCHBIM OOCITY)XMBaHHUEM TEXHUKH U OOOpYyIOBaHUS
OMOJIMOTEKU;

4.3. TexHUKyM cO3[aeT YCIOBUA MJII COXPAHHOCTH OOOpYJOBaHUS H
uMyIecTBa OMOINOTEKH.

4.4. OTBETCTBEHHOCTh 3a CO3JaHUE HEOOXOJUMBIX YCIOBUW Ui
JEeATEIbHOCTH OMOIMOTEKH HECET TUPEKTOP TEXHUKYMA.

4.5. PexxuMm paboThl OMOIHOTEKH OIpEAeaeTCs 3aBeayIoIei OnOIMOTeKOM
TEXHUKYMa [0 COTJIACOBAHMIO C PYKOBOJUTENIEM TEXHUKYMa.

4.6. Pabota COTpyAHUKOB OHMOJMOTEKH W OpraHU3alMs OOCITYyKUBaHUS
YYaCTHUKOB 00pa30BaTeIbHOTO Mpoliecca IMPOU3BOIUTCS B COOTBETCTBHM C
IpaBWJIaMHd TEXHUKM 0O€30MacHOCTH ¥ MPOTHUBOMOXKAPHBIMHU, CaHUTApHO-
TUTUEHUYECKIUMH TPeOOBaHUSIMHU.

4.7. bubnuoreka paboraer mo miaHy. Ilman paboThl COIIaCOBBIBACTCS C
3aMECTUTENIEM AMPEKTOpa MO Y4eOHO-BOCIMTATEIbHONM paboTe M yTBEpPXKAACTCA
JUPEKTOPOM TEXHUKYMa.

5. Yopasiaenue. CTpykrypa u mirtarsl. MaTepuajJbHO-TEXHUYECKOE
o0ecrmeyeHue

5.1. PykoBoACTBO OMOJMOTEKON OCYILECTBISET 3aBEAYIOIIMMA, KOTOPBIA
MIOJYUHSACTCA HENOCPEACTBEHHO IUPEKTOPY U SBIACTCA YICHOM II€AAarorn4ecKoro
COBETA TEXHUKYyMa.



5.2. lraT 1 cTpyKTypa OMOIMOTEKH YTBEPKAACTCA JUPEKTOPOM TEXHUKYyMa
B COOTBETCTBUU C JICUCTBYIOIIUM IITATHBIM PACIUCAHUEM.

5.3. Pacxoasl Ha comeprkaHue OMOIMOTEKH MpPEayCMaTPHUBAIOTCS B OOIICH
CMETE PacX0/I0B TEXHUKYMa.

5.4. bubnuotekapb HECeT OTBETCTBEHHOCTb 3a COXPaHHOCTh (DOHIOB B
COOTBETCTBHUH C JICHCTBYIOIINM 3aKOHOAATEIHCTBOM.

5.5. bubnmotekaps BeleT NJOKYMEHTAIMIO U MPEIOCTABIAET OTYET O CBOCH
paboTe B yCTAaHOBJIECHHOM MOPSIAKE.

5.6. 3aBeyromuii 6MOIMOTEKON pa3padaThIBAECT U MPEAOCTABIISIET JUPEKTOPY
Ha yTBEPKJCHUE:

- [Tonoxenue o onommoreke ['TIOY KI'T;
- [Tonoxenue o hopmupoBanuu GpoHaa OUOITUOTEKH;
- [IpaBuiia mosib30BaHusl OMOJINOTEKOM.

5.17. AJMUHHCTpanus TEXHUKyMa o0ecreynBaeT OnOIMOTEKY
HEOOXOAMMBIMH  OJArOyCTPOEHHBIMU W OOOPYIOBAaHHBIMU  CIYKEOHBIMH U
IPOU3BOJCTBEHHBIMU TOMELLIEHUSIMU B COOTBETCTBUH C JIEHCTBYIOIIMMU HOPMaMH,
00Opy/lOBaHUEM, TEXHHYECKMMHM CpPEACTBAMM, HWHBEHTapeM, JJIEKTPOHHO-
BBIUHCIIUTENbHOU, KOMUPOBAaJIbHO-MHOKUTEIBHON TEXHUKOM.

6. 3aBeayrommii 6M0IMOTEKH MMeEET MPaBO

6.1. IlpencTaBisTh TEXHUKYM B PA3TUYHBIX YUPEKIACHUIX, OPTAHU3AIIIX B
npenenax CBOEM KOMIETEHLMH; MPUHMMATh ydacThe B paboTe COBEIIaHUH,
CEMHUHApPOB 10 BOIIpOocaM OHMOJIMOTEYHOTO Jejia, aBTOMATH3AIMH OHMOIMOTEUHBIX
MPOIIECCOB, HMHPOPMAITMOHHO-OUOIHOTpaPUICCKON IeITSIIBHOCTH.

6.2. 3HaKOMUTBCA C YYEOHBIMU IUIAHAMHU, TMPOTPAMMaMH, IUIAHAMU
BOCIIUTATEIHHON paboThl TeXHUKyMa. [lomydaTs OT CTPYKTYPHBIX MOApa3AEICHUAN
MaTepuaigbl M CBEJEHUS, HEOOXOIWMBbIC IUIS PEIICHUS TOCTaBICHHBIX Mepen
OMOIMOTEKOM 3amad.

6.3. Bectu B ycTaHOBJICHHOM TMOPSIJIKE MTEPEMUCKY C APYTUMH OMOJINOTEKAMH,
OpraHu3aIUusIMH.

6.4. BHoOCUTH NpemsIOKEHUS MO CTPYKTYpe M INTATHOMY PACHHCAHMIO
ONOTNOTEKH.

6.5. CamocTosiTeIbHO OMNpeneisITh BbIOOP (QOpM, CpPEACTB U METOJOB
MH(OPMAIMOHHO-OMOJIMOTEYHOr0 0OecrieueHus] 00pa30BaTEIBLHOTO MPOIECCa.

6.6. OmnpenensTbCsi ¢ MCTOYHMKAMH KOMIUIEKTOBaHUS HMH(POPMALMOHHBIX
pecypcoB.

6.7. VI3pIMaTh U peaan30BBIBaTh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C
MHCTPYKIMEH Mo yueTy 6ubauoreyHoro pouzaa.



6.8. Onpenensate B cooTBeTcTBUM ¢ [IpaBunamu mosib30BaHus OHOIMOTEKON
pa3Mepsl KOMIIEHCAINH yiepOa, HAHECEHHOTO TI0J30BaTEIISIMA OUOTMOTEKH.

6.9. BBIXOAUTH ¢ TIPEIOKESHUSIMHA COBEPIIICHCTBOBAHUS OTLIATHI TPYAQ, B TOM
qucie Haa0aBOK, JOTUIAT M MPEMUPOBAHUS PaOOTHUKOB OMOINOTEKH.

6.10. YyacTBOBaTh Ha KOHKYPCHOM WJIM HHOW OCHOBE B pealu3aluu
dbeneparbHbIX, PETHOHATBHBIX H  MEKIYHAPOIAHBIX MPOTPAMM  Pa3BHUTHS
UH(GOPMAIMOHHOTO U OUOIMOTEYHOTO JIeTa.

7. O0sI3aHHOCTH 3aBeYI0IEero OUOJIUOTEKHU

7.1. IIpenocraBasath OecILIaTHOE [10JIb30BaHUE OMOIMOTEYHO-

UH(OPMAIMOHHBIMU PECYPCAMMU.

7.2. BecT KOHCYJbTAIIMOHHYIO paOOTy, OKa3bIBaTh MOMOIIL B MOUCKE U
BBIOOpPE HEOOXOAUMBIX HH(POPMAIMOHHBIX PECYPCOB.

7.3. OOecrieunBaTh COXPAaHHOCTh HOCHUTENEH HHPOpPMALMU, KAYECTBO HX
CUCTEMATHU3AIINH, PA3MEILICHUS U XPAaHECHHUS.

7.4. OTunTHIBaTHCA O PpAdOTE MEpe TUPEKTOPOM TEXHUKYMA.

7.5. YcraHaBnuBaTh CaHUTApHBIA JIGHb [IJI1 BHYTPEHHEW paboOThl B
oubnuoteke. [locnenHIo0 NATHUIYY MecsIIa CYUTATh CAHUTAPHOM.

7.6. Hectu OTBETCTBEHHOCTh 3a COXpPAHHOCTh (DOHIOB B TOPSIKE,
IPEAYCMOTPEHHOM JIEVCTBYIOIINM 3aKOHOAATENBCTBOM Poccuniickon Penepanun.

7.7. IlpoBoauTh MHBEHTapHU3aLMI0 poHa 6ubimoTeku 1 pa3 B 5 ner.

8. lokymMeHTAnMs OMOIHOTEKH

. luBeHTapHas KHUra

. Kaura cymmapnoro ydera

. JIHeBHUK OMOJIMOTEKH

. TeTpanb yuyetra KHUT, IPUHATHIX OT YUTATEJICH B3aMEH YTEPSHHBIX

. AKTBI

1
2
3
4
5. Terpaap CTaTUCTUKH
6
7. ITnan paGoThl OMOIMOTEKH
8

. Otuetsl 0 paboTe OMOIMOTEKH
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