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1. O0mue noJ1oKeHus

1.1. ByxranTepus ABJsSETCS CTPYKTYPHBIM MO/pa3AeIeHUEM TEXHUKYyMa BO3IJIABIIACMAs

rnaBHbIM OyxranrepoM. ITogunHAeTCs HEMOCPEACTBEHHO AMPEKTOPY U INIABHOMY Oyx-

ranatepy. CTpyKTypHOe IOZpas/e/ieHre COo3/laeTcs AJIs BENCHH GbuHAaHCOBOH PadOTEHI,

OyXraiTepeKoro, CTaTUCTHIECKOI0 | ONIEPAaTUBHOTO yHeTa.

1.2. CTpyKTypy ¥ IUTaThl OyXraqTephH YTBEPHKIAAeT AMPEKTOP TEXHHKyMa IO Iped-

CTaBIEHHMIO TJIABHOTO OyXTranTepa ¢ yueToM 00beMOB paboTel U OCOOCHHOCTEH (duHaH-

COBO-X03A1CTBEHHOHN AeATEIIbHOCTH.

1.3. B mTaTHEIM cocTaB GyXranTepckol cirykObl BXOMIST IVIaBHBIA Oyxrantep, 1Ba Be-

Jymux Gyxrajirepa, BeIylIliui 3KOHOMHUCT, BeIyLIHH SKOHOMHUCT (KOHTpaKTHBIN yIIpaB-

nsrouuit). Pabotarky OyXranTepiy sSBISIOTCS OTBETCTBEHHBIMU HCIIOTHUTEIAMH.

1.4. TaBHblit GyXranTep Ha3Ha4aeTCs Ha JOIDKHOCTB U OCBOOOXKIACTCS OT JOJDKHOCTH

IPHKA30M JHPEKTOpa TEXHUKYMa.

1.5. byxranrepckast ciy0a B cBOel 1eATeNbHOCTH PyKOBOACTBYCTCS:

o JeHCTBYIOMIAM 3aKOHOIaTeIbeTBOM Poccun 1 HOpMaTHBHOH JOKyMeHTalKeH,

e  PACIPOCTPAHSIOUIEHCS Ha JeATeNbHOCTh OyXraaTepyy, CTaHAapTaMH B obnacTu pe-
r'yNnHpOBaHUs OyXy4erTa;

e yCTaBOM OpraHM3alluy,

e YUCTHOMW IIOJIUTHUKOM,

® HACTOSILIMM ITOJIOXKEHUEM,

e VHBIMH JIOKATBHBIMH aKTaMH OpraHU3aluH.

1.6. OCHOBHBIMHU 3a1auaMHi OYXTIaJITEPCKOM CITy KOBI ABJISFOTCS:

e Benenne 6yXranTepckoro W HAIOTOBOTO ydeTa (PHHAHCOBO-XO3SHCTBCHHOH Jesd-
TEJTHLHOCTH.

o OcylecTBIEHAE KOHTPOJIS 338 COXPAHHOCTBIO COOCTBEHHOCTH.

e IIpaBHITEHEIM PACXOJIOBAHHEM [IEHEKHBIX CPEJICTB U MaTepHalbHBIX LIGHHOCTEH.

1.7. JlupeKTop TeXHHKyMa yTBepikaaeT paspaboTaHHble OyXraiarepHen [TOX]I, cmeTsl,

yUETHYIO TIOMHTUKY, WHBEHTAPH3AIHIO, OyXranTepcKyio i (GUHAHCOBYIO OTHETHOCTH U

ap.

1.8. CTpyKTypy ¥ LITATHYIO YUCIEHHOCTh OyXranTepuy yTBEPKOAET AUPEKTOP TEXHH-

KyMa [0 TIpeICTaBIeHHIO TTIaBHOIO OyXrantepa.

1.9. I'naBHEIA OyXrajrep yTBEp)KIAeT, MOJDKHOCTHbIE HHCTPYKLMH M PacIpenessieT

0043aHHOCTH MEXIY pabOTHUKAMH OyXTalTepuH.

2. OyHKIHH

2.1. Bezenue GyXraatepckoro yuera: YYUTBIBATh OyXIalTepCKUil yueT akTHBOB, 00s13a-
TENbCTB, ACTOUHUKOB (DHHAHCUPOBAHUS MX AESITEIBbHOCTH, ONEPALMH, UX N3MEHAIOIINX
(hakTOB XO3AHCTBEHHOW JKU3HK), (HUHAHCOBBIX PE3YJIETATOB OCYLUECTBIAIOLIUXCA ME-
TOIOM JBOMHON 3allMCH HA B3aWMOCBSA3aHHBIX cdeTaX OyXTalaTepCKOro ydeTa, BKIIHO-
YeHHBIX B paboyMil MIaH CYETOB y4eTa TEXHUKYMa.

2.2. BenieHre pacyeToB ¢ KOHTPAreHTaMu MO X03AHCTBEHHBIM JI0r0BOpaMm, ¢ OHO/DKETOM
1 BHEOIOKETHBIMU (DOHIAMHU.



2.3. Bejienne pacyeToB CO CTyAEHTaMH I10 JOr0BOpaM Ha OKazaHHe TNIaTHBIX obpazoBa-
TENbHBIX YCIYT.

2.4. HauncrneHue U BhIIIaTa 3apaboTHOM II1aThl, CBOEBPEMEHHOE ITPOBC/ICHUE PactieTOB
¢ paboTHUKaMH TEXHUKyMa.

2.5. OBecriedeHne CTPOroro COBIIOIEHHs KaCCOBON M pacueTHON JAMCLMILIMHBL, pacxo-
JOBAHHUS TONYYEHHBIX B YUPEKICHHUIX OaHKOB (KPETHTHBIX OPraHU3alisaX) CpeacTs 1o
Ha3HAYEHHIO.

2.6. OcylecTBIIeHHE IPEIBAPUTEILHOr0 KOHTPOIIS 32 CBOCBPEMCHHBIM 1 NPaBUIILHBIM
ohopMIIeHHEM JJOKYMEHTOB ¥ 3aKOHHOCTBIO COBEPIIAEMBIX oTiepaLyi.

2.7. TlpuMeHeHWe YTBEPIKJIEHHBIX B yCTAHOBJICHHOM IIOPANKE THITOBBIX yHUQULIHPO-
BaHHBIX ()OPM TEPBUYHON y4YE€THOH NOKyMECHTAIlWH, CTpPOroe coOJro/ileHre mopsaKa
odhopmITeHus STUX JOKYMEHTOB.

2.8. OGecredeHne CBOCBPEMEHHOrO 1 MPABUJIBHOTO OTPaXKeHUs Ha cyeTax Oyxranrep-
CKOTO y4eTa ¥ B OTYETHOCTH (DaKTOB XO3SHUCTBEHHON KU3HHU.

2.9. Opranusanus HaIOroBOro y4eTa JOXOJ0B, PAaCXON0B, UMYIIECTBA U HHBIX 00BEK-
TOB.

2.10. CocTasienue i IpecTaB/IeHie B yCTaHOBICHHbIE CPOKH OyXraaTepeKoy 1 CTaTh-
CTHUECKOH OTYETHOCTH, OTHETHOCTH B TOCYAAPCTBEHHbIE COIMANbHbIE BHEGIODKETHBIE
(hOH/IBI, HATIOTOBBIX JEKNApallii 1 NOSCHEHUH K HUM.

2.11. [IpuHsiTHe Mep K NpeXynpexIeHII0 HeJl0CTaq, pacTpaT 1 ApyTruX HapyUIeHUH, U
3JI0yTIOTPEOICHHH.

2.12. IIpoBeieHre HHCTPYKTaKa MaTePUAIbHO OTBETCTBEHHBIX JIULL T10 BOIIPOCAM yHeTa
1 COXPaHHOCTH [EHHOCTeH, HaXOAAIIMXCsl Ha UX OTBETCTBEHHOM XPaHCHUH.

2.13. OcymiecTBiIeHHE KOHTPOJIS 32 CBOEBPEMEHHBIM JIPOBEICHUEM U yHacTHe B TIPOBE-
JeHUY WHBEHTApM3allik aKTHBOB M 00A3aTe/bCTB TEXHUKYMa, CBOCBPEMEHHOE U Npa-
BUITEHOE OTPaKeHHe Pe3y/IbTaTOB MHBEHTApU3alMK B OyXTraJTepCKOM YHeTe,

2.14. CocrapfieHHe U COIIaCOBAHHE C JUPEKTOPOM TEXHUKyMa IJIaHOBBIX KallbKyJIfd-
L1, CMET PacXo/I0B X PACYETOB K HUM.

2.15. CocraBlieHye OTYETHBIX KaNbKyJSLIuH ceGeCcTOMMOCTH Npomykuuu (pabor, yc-
JYT).

2.16. YuacTie B IpOBEIeHNH aHani3a (HHHAHCOBO-XO3IUCTBCHHON NEATENbHOCTH TEX-
HUKyMa C LeJIbI0 BBUIBICHUH BHYTPUXO3sHCTBEHHBIX PE3€PBOB, JIMKBU/IALMH IOTCPh 1
HETPOU3BOIUTEIIbHBIX PACXOI0B.

2.17. OcyliecTBieHre MEPOIPUATHH MO MOBBIIIEHAIO YPOBHSA aBTOMATH3AlUH YICTHO-
BBIYHCITHTEIbHBIX Pa0OT.

2.18. CucTeMaTH3MpOBAHHbLIA YUeT MOJOXEHHH, MHCTPYKIMH, OPYIUX HOPMAaTHBHBIX
aKTOB 10 BOIIPOCaM OPraHU3allfy U BeIleHUH OyXrajaTepCKOro M HalloroBOro y4eTa.
2.19. OGecneuenue xXpaHeHHs OyXTalTepCKUX NOKYMEHTOB, PErHCTPOB y4e€Td, WHBIX
JOKYMEHTOB, CBSI3aHHBIX C J€ITEIBHOCTBIO OyXranrepckod ciyxObl 1 OyXranTepckoro
apxuBa.



3. [IpaBa u 00A3aHHOCTH

3.1. TpeGoBaTh OT MOAPa3AEIeHHH TeXHUKYMa NIPEACTABIICHHN MaTepuaoB ([IPHUKa30B,
pacIopsKeHHH, 10rOBOPOB, aKThl BBIOJHEHHBIX paboT, MIaHOB, OTYETOB, CIIPABOK U
7p.), HEOOXOMMMBIX JUIS OCYIIECTBIICHHUS PAOOTEL, BXOJISIIIEN B KOMIIETEHIUIO OyXra-
TepCKOH cyKOBI.
3.2. He mprHMMATh K MCTIOJHEHHIO ¥ OGOPMIICHHIO JIOKYMEHTEI 10 ONepalusM, KOoTo-
pBle HapylIaloT AeHCTBYOLIEe 3aKOHOIATENBCTBO 1 YCTAHOBJIEHHBIH MOPSIOK MpUEMA,
OTIPHUXOJIOBAHMUS, XPAaHEHHS U PACX0JOBaHKs JICHEKHBIX CPEICTB, 000pyIOBaHus, MaTe-
PUANBHBIX U IPYTHX LIEHHOCTEH.
3.3. IlpecTaBaATh AMPEKTOPY TEXHUKYMa IPEIOKEHUS O HANOKCHHH AUCLHTLIHHAD-
HEIX B3BICKAHWH Ha JIHI, HOIYCTHBIINX HeHaJIexkallee 0(QpOPMICHAE H COCTABICHUC
JOKYMEHTOB, HECBOCBPEMEHHYIO Iepefady MX JUId OTPaKCHHA Ha CUCTAX Oyxranrep-
CKOTO ydeTa ¥ B OTYETHOCTH, a Takye 3a HeJIOCTOBEPHOCTE COACPIHKAILUXCA B NOKyMEH-
Tax JaHHBIX.
3.4. OCyILIeCTBIATH CBA3b C APYTMMU 00pa30BaTe/lbHBIMU yUPEKICHUAMU U FOCYNapCT-
BEHHBIMM OpPraHaMy 110 BOIIPOCaM, BXOAIIUM B KOMIIETCHIMIO OyxranTepuu.
3.5. Ykasauus GyxranTepuu B IIpejenax MOoJHOMOYMH, IPe1yCMOTPEHHBIX HACTOAIINM
OJOKEeHNEeM, SIBISIOTCS O00sS3aTeNbHBIMM K MCIONHEHHIO BCEMH TMOAPA3/CNCHHAME
TEXHUKYMa.

4. OTBETCTBEHHOCTh

4.1. OTBETCTBEHHOCTb 32 KAUeCTBO ¥ CBOEBPEMEHHOCTH BBINOJHEHUSA BO3IOKEHHBIX Ha-
cros [ToNokeHneM Ha GyXranTepekyro cayxOy 3anad U QYHKIMH HECeT TTIaBHBIN
Gyxranrep TexHUKyMa. PaboTHUKY OyXralTepuy ABJISIOTCS OTBETCTBEHHBIMH UCIIOJIHH-
TeSIMA U HECYT OTBETCTBEHHOCTBH 3@ MPEAOCTaBICHHE TIEpPBUYHON YUYETHOM JOKYMEH-
TAIMK, & TAK JKe 33 COCTABIIEHHE U IPEeJOCTaBICHUe OTYETHOCTH B SJIEKTPOHHOM BUE.
4.2. BuIoJTHeHHe MONOXKEHHH U HHCTPYKIMH 110 opraHu3aiuy OyXranTepekoro yueTa 1
OTYETHOCTH, MHCTPYKIMH, perjaMEeHTUPYIOUIHUX IUIATeKHYIO U (MHAHCOBYIO JHCIIHII-
JIUHY.

4.3. OTBeTCTBEHHOCTD 33 HapylleHue YcTaBa U APYrdX BHYTPEHHHUX JOKyMEHTOB €5
TENBHOCTH TEXHUKYMa T10 BOTIPOCaM KOMIIETEHIMH OyXTanTepHHy.

4.4. Pasrnamenue nHbOpMalMK, UCIIOIb30BAHUE COTPYAHUKAMHU OyxrainTepuu HHPOP-
Maliy B HECITY KeOHBIX LEJIsX.

4.5. CoGirofleHre COTpYIHUKaMH OyXrajTepud IpaBHil BHYTPEHHEro TPYAOBOIO pac-
TTOPSLIKA.

4.6. CobroieHre TEXHUKH 0e3011acCHOCTH.

4.7. CTeneHp OTBETCTBEHHOCTH pabOTHUKOB OyxranTepuu (OTBETCTBEHHBIX MCIIOIHU-
Tenel) Tak JKe yCTaHaBIMBAETCs J0JDKHOCTHBIMU HHCTPYKIHAMH.



5. B3aumooTHomeHus, cayKeOHbIE CBA3H

5.1. CtpykrypHEIe IOApa3ieNeHK s, CTOPOHHIE OpraHU3alMK: KaapoBas cIy:k0a, aqMu-
HHCTPAaTHHO-XO034MCTBEHHBIN 0T/Ael, OubinoTeKa, cekpeTapuat, yueOHas 4acTh, OYHOE,
3a04Hoe oTaenenus u ap., OOK, Céepbank, Hanorosas uncnexnus, Poccrar,
KPO®CC, Pocniorpedbuanzop, Pocipupomgaamzop u 1p.

5.2. Byxranrepckas cmy»0a Iomydaer JoKyMeHTHI: [Ipukassl, Tabesb pabodero BpeMe-
HHU, OOJBHUYHBIE JTHCTHI, OTYETHL, JOTOBOPEI, CUETa, HAKIIaJHbIe, aKTHI U JIP.

6. Opranmnsauns paGoTsl

6.1. byxranrepckas ciysxba padoTaeT B COOTBETCTBUH C IIPaBUIaAMU BHYTPEHHETO TPY-
JIOBOTO pacropsiika TEXHUKYMA.

6.2. PeBu3us nesTenbHOCTH OyXTalTepCKOM Ci1y OBl OCYIIECTBISIETCS €XKEr0JHO IIyTEM
IPOBEJEHNA BHYTPEHHUX ayIUTOPCKHUX ITPOBEPOK.

6.3. Peopranusanus 6yxraiarepckoi ciry>kOb! IPOBOIUTCS HA OCHOBAHUH MPHKA3a JIH-
PEeKTOpa TEXHUKYMa ¢ y9eTOM MHEHHS IIaBHOTO OyxraiTepa.
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